[image: image1.jpg]T"A"Gldss.com 4)’7:'7 1% ’%






听力课堂,开放式英语学习平台！www.TingClass.net

必背英文面试口语 01:请做自我介绍 Tell me about yourself

Tell me about yourself

请做自我介绍

I currently work as a secretary to the General Manager in the sales office of a Japanese telecommunications company.

目前我在一家日本电信公司的营业厅担任总经理秘书一职。

Since he doesn't speak Japanese, my main function is to act as liaison between him and eight Japanese staff members.

因为总经理不会说日语， 所以我 的主要任务就是协助总经理与八位日本同事进行沟通。

In addition to general office duties, I also perform accounting, including payrolls.

除了办公室的日常事务之外， 我也做 一些与会计相关的业务，包括做工资表。

My boss frequently travels and I effectively manage the office during his absence.

我的上司经常出差，在他出差期间，我就负责打理 办公室的事物。

I'm a self-starter and he fully trusts my ability to work without his supervision and he values my judgment in a variety of contexts.

我工作很主动，所以没有上司的监督，我也能做好一切，由此深得上司的信赖。此外，遇到各种情况，上司也很尊重我的判断。

这不是在问你的出生地、家庭成员、家人的职业等个人问题，而是要你介绍自己有什么 经验、具备什么知识或能力等。这是一个可以自由发挥，并展现自己的好机会。有工作经验 的人应该就其经验来进行自我介绍。 没有工作经验的应届毕业生， 则应该从学校生活或个人 生活当中，找出可以展现自己工作能力或素质的话题。另外，可以事先整理出三到五项希望面试官知道的信息。

I'm an English major at Peking University.

我就读于北京大学英文系，

After I graduate next June, I'd like to work for an international trading firm.

明年六月毕业以后，我想在国际贸易公司工作。

I've traveled to several countries in Asia and Europe.

我曾经去过亚洲和欧洲一些国家旅行，

Getting to know other cultures and peoples is a fascinating experience.

了解其他文化和民族是一种非常美好的经历。

I'm currently enrolled in night courses in business English and export-import documentation in order to prepare myself for the field.

为了能在贸易领域工作， 我目前在上夜校，学习商务英语和进出口文书处理。

Can you tell me a little about yourself?

能简要介绍一下你自己吗?

Why don't you tell me a little about yourself?

能简要介绍一下你自己吗?

What can you tell me about yourself?

能说说你自己是个怎样的人吗?

How would you describe yourself?

你认为自己是个怎样的人?
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