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听力课堂,开放式英语学习平台！www.TingClass.net

1.What qualities do you look for in the person who isto fill the position?
你们这个职位要招聘的人需要具备什么样的品质呢?

2.What is my prime responsibility in daily work?

日常工作中我的主要职责是什么?

3. What are the requirements that you need to dothe job?

做这个工作需要什么条件?

4.What ability does my job require?

我的工作需要哪些方面的能力?

5.What kind of person would you like to hire for thisposition?

对于这个职位，你们想招聘什么样的人?

6.Does the job need me to work in the night shift often?

这个工作需要经常上夜班吗?

7.This job requires English writing and speaking abilities.

这个职位需要有英语写作和口语能力的人。

8.Your main job is serving the clients and giving them what they want.

你的主要工作是客户服务，提供客户所需。

9.We want someone who can operate the common office equipments and have special skills inphotography.

我们需要的是能操作常用办公设备和有专业摄影技术的人。

10.The main qualities required are prepared to work hard, ability to learn, ambition and goodhealth.

主要的条件就是要有吃苦耐劳的精神、良好的学习能力、进取心及健康的身体。

Dialogue 1
对话一
A: What is my prime responsibility in daily work?

A: 日常工作中我的主要职责是什么?

B: Your main job is serving the clients and giving them what they want.

B: 你的主要工作是客户服务。提供客户所需。

A: What other things do I need to know?

A: 其他还有哪些问题我应该了解?

B: You'd spend 30% of your time on the computer. You may be bored with a job like that.

B: 你大约有30%的时间是和电脑打交道。你可能会厌倦这样的工作。

A: No problem. I am used to it.

A: 没问题。我习惯了。

Dialogue2
对话二
A: What are the requirements that you need to do the job?

A: 做这个工作需要什么条件?

B: We want someone who can operate the common office equipments and have special skills inphotography.

B: 我们需要的是会操作常用办公设备和具有专业摄影技术的人。

A: I can handle that. I can operate word- processor, fax machine, photostat, and other officeequipme

nts.

A: 我可以的。我会使用文字处理器、传真机、影印机和其他办公设备。

B: What do you think of your own qualification?

B: 你觉得自己的条件如何?

A: I have a master's degree and I meet all the needs you want, so I am confident of doing thisjob.

A: 我有硕士学历，并且满足所有的职位要求，所以我有信心能做好这份工作。
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