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1.Can you tell me what the procedures of applyingfor a job are?
你能告诉我这个工作的申请程序是什么吗?

2.What are the steps during the application?

申请的程序是什么?

3.Can I ask what steps I have to go through inapplying for the job?

请问申请工作的程序有哪些?

4.What else should I pay attention to during theprocess?

在申请过程中还需要注意什么?

5.What should I do to apply for a job?

申请工作时我要做什么?

6.What is the next step?

接下来要做什么?

7.Do I have to send you an elaborate design sample after that?

然后我必须把详细的设计样稿发给你们吗?

8.You should do the on-line application and then wait for the feedback.

你应该先网上申请，然后等回信。

9.You can apply for the job on the Internet and then send your resume to the e-mail addressof the company.

你可以在网上申请工作，然后把简历发到那个公司的邮箱。

10.Our personnel clerk will screen all the resumes that we receive, select the eligible ones andarrange the interview for them.

我们的人事部职员会筛选收到的所有简 历，挑选出符合要求的人选，为他们安排面试。

Dialogue 1
对话一
A: Hello. Can you tell me what the procedures of applying for a job are?

A: 你好，能告诉我这个工作的申请程序是什么吗?

B: Yes, of course. There are many steps. You can applly for the job on the Internet and thensend your resume to the e-mail address of the company. And wail the feedback of thecompany.

B:当然可以。有很多步骤。你可以先网上申请，然后把简历发到该公司的邮箱，等着回信就行了。

A: What is the qualification needed by the position?

A:这个职位的要求是什么?

B: You must have over 2 years'experience first.

B:首先你必须有两年的工作经验。

Dialogue 2
对话二
A: Hello. Can I ask what steps I have to go through in applying for the job?

A: 你好，请问申请工作的程序有哪些?

B: It is not very complicated. You can send your resume to the e-mail address of ourcompany.

B: 不很复杂。你可以把简历发至我们公司邮箱。

A：What is the next step?

A：接下来做什么呢?

B: Our personnel clerk will screen all the resumes that we receive, select the eligible ones andarrange the interview for them.

B: 我们的人事部职员会筛选收到的所有简历，挑出符合要求的人选, 为他们安排面试。
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