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1.What should I prepare for the recruitment fair?
我应该为招聘会准备什么?

2.What application materials should I take?

我应该带什么申请材料?

3.You should wear a formal dress and be confident.

你应该着正装，自信点。

4.You should take several resumes and some copies of your graduate diploma.

你应该带上几份简历和毕业证的复印件。

5.You should communicate with the interviewer whose company you are interested in, and make a good impression on him or her.

你应该和你感兴趣的公司招聘者交流，给对方留下好的印象。

6.You should take a look at all the companies, choose your favorite ones, go over to talk with the interviewer and leave your resume in the end.

先看看所有的公司，选择你中意的单位，并和面试官谈谈，最后留份简历。

7.We have been looking over your application and see you have got several years of experience in secretary work.

我们已经看过你的简历了，得知你有几年的秘书工作经历。

8.I have worked in a company as a secretary for three years.

我在一个公司做了3年秘书。

9.I am very punctual. Above all, I try to have a positive attitude during the work.

我很守时。关键是，我工作时总努力保持积极的态度。

10.I have just graduated from Henan University this year, coining to apply for a job as a secretary.

我今年刚毕业于河南大学，来应聘秘书一职。

Dialogue 1
对话一
A: What should I prepare for the recruitment

A: 我应该为招聘会准备什么?

B: You should wear a formal dress and be confident.

B: 你应该着正装，自信些。

A: What application materials should I take?

A: 我应该带什么申请材料?

B: You should take several resumes and some copies of your graduate diploma.

B: 你应该带上几份简历和毕业证的复印件。

Dialogue 2
对话二
A: Do I have to talk to the interviewer or just leave my application?

A: 我要和面试官说话，还是只留 下申请信就可以了?

B: You should communicate with the interviewer whose company you are interested in, and make a good impression on him or her. In that case, your chance of success will be greater.

B: 你应该与你感兴趣的公司的招聘者交流，给对方留下好的印象，这样的话成功的几率就比较大。

A: What should I do in the fair?

A: 在招聘会上我该怎么做?

B: You should take a look at all the companies ,choose your favorite ones，go over to talk with the interviewer and leave your resume in the end.

B: 先看看所有的公司，选择你愿 意工作的单位，和面试官谈话， 最后留下简历。
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