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12. 技能
你获得过什么技术证书吗?

Have you obtained any certificate of technical qualifications?

For example:

A：Have you obtained any certificate of technical qualifications?

你获得过什么技术证书吗?

B：Yes,I have received an Engineer Qualification Certificate.

是的,我获得了工程师资格证书。

你有何种证书?

Do you have any licenses?

For example:

A：Do you have any licenses?你有何种证书?

B：I have received an Accountant Qualification Certificate/a Computer Operation Qualification Certificate/a Tourist Guide Qualification Certificate/a doctor's license.

我获得了会计师资格证书/计算机操作证书/导游证书/行医证。

你能驾驶摩托车吗?

Can you ride a motorcycle?

For example:

A: Can you ride a motorcycle?你能驾驶摩托车吗?

B: Yes,I can. I ride my motorcycle to work.

是的，我会骑。我每天骑摩托车上班。

你有什么特殊技能吗?

What special skills do you have?

Do you have any special skills?

For example:

A: What special skills do you have?你有什么特殊技能吗?

B: I have experience in computer operation, proficiency in Microsoft Windows, Microsoft Word and Microsoft Excel.

我有电脑操作经验，熟悉微软Windows、Word和Excel软件。

我通晓秘书技能。

I have a good command of secretarial skills.

I am accomplished in secretarial skills.

I am well up in secretarial skills.

I am proficient in secretarial skills.

我对驾驶很有经验。

I have experiences in driving.

I am experienced in driving.

I am skillful with driving.

我的分析能力和与人相处的技巧，对贵单位必有价值。

Your organization could benefit from my analytical and interpersonal skills.

你如何评估自己的专业技能呢?

How do you rate yourself as a professional?

For example:

A: How do you rate yourself as a professional?

你如何评估自己的专业技能呢?

B: With my strong academic background,I am capable and competent.

凭借我良好的学术背景，我可以胜任自己的工作，而且很有竞争力。

• rate对……估价;对……评定;对……评价。如rate an achievement high高度评价一项成就。

我正在从事国际金融研究。

I'm pursuing international banking research.

我懂一些高等数学。

I know something about higher mathematics.

我在体育方面还不错。

I'm not too bad at sports.

I'm good at sports.

• be bad at sty.在某方面不擅长

我能独立完成这个任务。

I am able to finish the task on my own.

• on one's own独自地;独立地

He can be left to work on his own.可以让他独立工作。

我具备推销产品必需的能力。

I have the ability necessary to promote products.

I have the qualification necessary to promote products.

我觉得我有能力管理一家百货商店。

I feel able to manage a department store.

I feel capable of managing a department store.

我要说我能做好这个工作。

l'd say I was able to do the job well.

我要说我有能力履行自己的职责。

l'd say I was capable of performing my duties.

我每分钟能打60个字，每分钟能速记80个字。

I can type 60 words per minute and take shorthand at 80 words per minute.

请告诉我表明你能胜任此份工作的资格。

Please tell me about work you have done which qualifies you for this job.

For example:

A: Please tell me about work you have done which qualifies you for this job.

请告诉我表明你能胜任此份工作的资格。

B: I am a programmer supervisor. I can write computer programs.

我是程序员主管。我会计算机编程。

你懂电脑吗?

Do you know computer?

For example:

A：Do you know computer?你懂电脑吗?

B：I'm learning now.我正在学习。

我会熟练使用WINDOWS。

I'm adept at WINDOWS.

For example:

A：Which computer software do you know?你懂得哪些电脑软件?

B：I'm adept at WINDOWS.我会熟练使用 WINDOWS。

• be adapt at…熟练......

你能操作常用办公设备吗?

Can you operate common office equipment?

For example:

A: Can you operate common office equipment?

你能操作常用办公设备吗?

B: Yes, l can. I was trained in office procedure.

是的，我能。我接受过办公室工作程序的培训。

我非常熟悉VB和VC + +。

I was quite familiar with VB and VC + + .

For example:

A: What kind of software can you use?你会使用哪些电脑软件程序?

B: I was quite familiar with VB and VC + + .我非常熟悉 VB 和 VC + + 0

• be familiar with sth熟悉某事物sth familiar to sb某人熟悉的事物

我尤其擅长做云南菜。

I'm expert at Yunnan cuisine.

For example:

A：Any other certificate?还有别的资格证书吗?

B：I'm expert at Yunnan cuisine.我尤其擅长做云南菜。

• be expert at…在......方面擅长

我具有谈判时当口译的经验。

I have the experience of interpreting at negotiations.

For example:

A: Do you have any other special skills?你还有其他特殊技能吗?

B: I have the experience of interpreting at negotiations.

我具有谈判时当口译的经验。

• negotiation(n.)商议，谈判

我有全国计算机一级证书。

I have NCRE certificate,rank 1.

For example:

A: Do you have some certificates on computer?

你有计算机等级证书吗?

B: I have NCRE certificate，rank 1.我有全国计算机一级证书。
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